MyHHIHIIAJIbHOE 0K0KETHOE KITAIO
NOMIKOJIbHOE 00pa30BaTeIbHOE | QS RAE Vit
yapeKIeHne TS S
«IETCKHUU CAJl «POMAIIIKA» i '
C. BEHOU-BEJIEHO PR S B N
HOYXKAU-IOPTOBCKOI'O L2 N8 5
MYHUIATIAJIBHOT' O PAMOHA» ' =S .

L

<< 3.A.ApCcyHKaeBa

;)
r
e

w3

-z
=3
B ~
=

=Ei

MNMOJOXEHMUE
No

-

0 NOpsiAKe O3HAKOMJICHHH C
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1. O01He MOJIOKEHUS

1. Hacrosmiee IlojoxxeHne onpeneiasier IOpSAA0K O3HAaKOMIJICHHE C
nokymenramu  MBJIOY  (manmee — VYdpexzaeHue) poaurenesl (3aKOHHBIX
IPEeACTABUTEICH) HECOBEPIICHHOJNETHUX OOydJarolmuxcs, B TOM HYHCJIE U
[IOCTYHAIINX B Y UPEKIECHUE.

2. Hacrosmee [lonoxxeHue pa3paboTaHO B COOTBETCTBUU C IIYHKTOM 18 4acTu
1 craTeu 34 1 yacThio 2 cTaThi 55 PenepanbHoro 3akoHa oT 29.12.2012 Ne 273-D3
«O06 o6paszoBarum B Poccuiickoit Meneparumy.

3. [lorgTug, wucrionblyemble B  HacrosiueM llomoxeHue, 03HA4aIOT
CIEeaYIOLIIEE:

«JIOKAJIbHBIM HOPMATUBHBIN aKT» — HOPMAaTUBHOE IIPEAIIHCaHUE, IPUHATOE Ha
YPOBHE YUPEXKICHUS U PETYJIUPYIOLLEee ero BHYTPEHHIOK NEITEIIbHOCTD,

«PacCIOpPSIUTENIBPHBIA aKT» — OJTO [OpUKa3, HU3NaHHBIA PYKOBOIUTEIIEM
YupexxaeHus, B KOTOPOM (QHUKCHUPYIOTCS PELIEHUS aIMUHUCTPAaTUBHBIX WU
OpPTaHU3aLMOHHBIX BOIIPOCOB AEATEIBHOCTHU Y UPEKIECHUS;

«0OydJaromumcs» - (U3MUECKoe JIUIO0, OCBaMBarollee 00pPa30BaTEIIbLHYHO
IporpaMMmy.

4. Hacrosimee Ilomo)keHne pa3pabOTaHO B LIEISX COOJIIOAECHUS 3aKOHHBIX
mpaB 00y4arommxces (MOCTYIAIOIINX ), UX POAUTENEH (3aKOHHBIX IIPEICTABUTEIIEN ).



J. Hactosmee IlonmoxeHue sBisieTcs JOKAIBHBEIM HOPMATHBHEIM aKTOM
YupexaeHus (Jajgee — JIOKaJIbHBIM HOPMATUBHBIA akT), periaMeHTHPYIOIIUM
OpraHu3allMOHHBIE ACIIEKTHI AeATEJIBHOCTH Y UYpPEXKIeHUS.

6. OCHOBHEIMH TpeOOBaHUSIMU K UHGOPMUPOBAHUIO POAMTENEH (3aKOHHBIX
[IpEeACTaBUTEIICH ) HECOBEPIIEHHOJIETHUX  OOy4Yaroliuxcs  (IIOCTYIAKOIIHX )
SIBJIIIOTCS: TOCTOBEPHOCTE U IIOJIHOTA IIPEIOCTAaBICHUS MHMOPMAIINH;, YETKOCTD B
M3JI0)KEHHH HHQOpPMAallUK; YI0OCTBO U TOCTYIHOCTBH ITOJYyYEeHHUS HHPOPMALUH;
ONEPATUBHOCTH IPEAOCTABICHUS MH(MOPMAIIHH.

7.C LeIblo 03HAKOMJICHHS pomuTtesied (3aKOHHBIX IIPeJICTaBUTEIIEN )
HECOBEPIIEHHOJIETHUX 00yYaromuxXcs (MOCTYIIaIMUX ) ¢ HacTosmuM [lonoxenuem
VupexaeHre pa3MelaeT ero Ha HHDOPMAIIMOHHOM CTEH/IE B YUYpexxIeHuu U (UIn)
Ha OPHUIIMAJIEHOM CalTe YYpexxIeHus B UHOOPMAITHOHHO-TEIEKOMMYHUKALIMOHHOM
cetd «MHTEpHET? (Hasiee — calT YUpexIeHus ).

2. OpraHusanys O3HaKOMJICHUS POIUTEIIeH (3aKOHHBIX IPEACTABUTEIEH )
HECOBEPIIECHHOJICTHUX MTOCTYIIAIOIINX

|. Ilpy mpué€Me HECOBEPLIEHHOJETHETO ITOCTYIAIOMIETO B YUpeKICHUE
[MOC/IeIHEe 00513aHO O3HAKOMUTHL €T0 poAuTesiel (3aKOHHBIX IIPEACTaBUTENIEH) CO
CIICAYIOIIUMH JOKYMEHTaMH YUpeXIeHUs: NpaBUIaMy IMpuéMa B YUpeKIeHHUE,
yCTaBOM  YUpexXJIeHHUs, JIMIEeH3Me Ha OCYyIIeCTBIEHHE 00pa30BaTeILHON
ACATEILHOCTH, O0pa30BaTEeJbHOM MOPOTPaMMOM HOIIKOJILHOTO 00pa3soBaHUs W
APYTUMH JOKYMEHTaMH, PErJIaMEeHTUPYIOIMMU OPraHU3alii0 M OCYIIECTBICHUE
00pa3oBaTEIbHON AEATEIIBHOCTH, IPaBa U 00S3aHHOCTH 00YYaIOIIHXC .

2. Komnu [OKYMEHTOB, yKa3zaHHble B TIYHKTe 1 HACTOSIIEro paszena,
pasMelarTcd Ha HHOOPMAILMOHHOM CTEHAE B YUpeXJAeHUM W (MJIH) Ha caire
YupexIeHus.

3. Ha nH(popMallMOHHOM cTeH/ie B YUpeKIeHUN pa3MelnaeTcss HHPOpMaLus
O TIOKYMEHTax, KOTOphle HEOOXOAUMO MIPEACTABUTH PYKOBOIUTEIO YUPEKIEHNUS
JUIS IpUEMa HECOBEPIICHHOJIETHET'O IIOCTYIAIOILIEr0 B YUpeXKJIeHHE U O CPOKax
IpruEMa PYKOBOIUTEIIEM YKa3aHHBIX JOKYMEHTOB.

4. ®akT  O3HAKOMJIEHUS  poauTeNed  (3aKOHHBIX  IIPeACTaBUTeNek)
HECOBEPIUECHHOJIETHErO IIOCTYIAIOIIEr0, B TOM YHUCIIE Yepe3 CalT YUpeXIeHUs C
[MpaBUjlaMM IpUE€Ma B YUpPEXKICHHE (QUKCUPYETCS B 3asABICHHH O IPUEME U
3aBepsAeTCA  JIMYHOW TIOMIMCBIO poAuTelie (3aKOHHBIX IpeAcTaBUTEsIEH)
HECOBEPIIEHHOJIETHETO ITOCTYIAOIIETO.

>. Ponurenu (3aKOHHBIE [IPEACTABUTEIIN ) HECOBEPIIIECHHOJIETHETO
MOCTYTIAIOIIEr0 3HAKOMSATCS C HOKYMEHTAMH YUYpPEXIOCHHS B TeueHHEe 3 (TPEX)
pabounx qHel ¢ MOMEHTA I10Ia4y 3asiBIICHHs Ha 00y4YeHHe B YUpesKIeHue.



6. DakT  O3HAaKOMJIEHHUS  poauTeNiel  (3aKOHHBIX  IIPENCTaBUTENIEH)
HECOBEPIIEHHOJIETHEI'O ITOCTYHAIOIIETr0, B TOM YHUCIIE Yepe3 CauT YUpeKIeHHs, C
JIMIICH3MEH Ha OCYIIECTBIEHWE 00pa30BaTEIbHOU OESTEIBHOCTH, C YCTaBOM
YUpexxIeHUusI, ¢ 00pa30BaTEIbHOW MPOrpaMMON MOIIKOJIBHOIO O0pa3soBaHUA H
IPYTUMH JOKYMEHTAMU, PErJIAMEHTUPYIOIIMMUA OPraHM3alii0 U OCYIIECTBICHUE
00pa3oBaTEeNIBHOM  JIESITENBHOCTH, IIpaBa W  O0S3aHHOCTH  OO0YYaIOIIMXCS
(pukcupyercs B J0roBope 00 00pa3oBaHMM M 3aBepseTcs JUYHON IIOAINUCHIO
poauTeiel (3aKOHHBIX MPeACTaBUTEIIEHN ).

7. Ilognucero pOAUTETICH (3aKOHHBIX [IpeICTaBUTEIICH )
HECOBEPILUEHHOJIETHEIO IIOCTYMNAIOIIEro (GUKCUPYETCS TaK)Ke CcOoIVIache Ha
00pabOTKy CBOUX IIepCOHANBHBIX JaHHBIX M  IIEPCOHANBHBIX  JaHHBIX
[TIOCTYIIAIOILIEr0 B TIIOPSIOKE, YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
Denepanuu.

8. Bu3a  o3HakoMiieHUsT  poauTesiel  (3aKOHHBIX  IIpeICTaBHUTEJIEiN)
HECOBEPILICHHOJIETHEI'O ITOCTYIIAOIIEr0 C PACHOPSIAUTEIFHBIM aKTOM Y UpErKIEHUS
(mamee — pacIOpsAUTEIBHBIM aKT) O NpuéMe IOCTYMAlolmlero Ha o0ydeHHe B
YupexaeHue opopMIISeTCsl HEMOCPEICTBEHHO Ha CAMOM JIOKYMEHTE.

3. Opranusanys 03HaKOMJIEHUSI poAuTeliel (3aKOHHBIX IIpeICTaBUTEIIEH )
HECOBEPIIEHHOJIETHUX 00yYarOIIIUXCS

I. Yupexxnenue 00513aHO 3HAKOMUTH POAUTENIEH (3aKOHHBIX IIPEICTABUTENIEHN)
HECOBEPUIEHHOJIETHUX OOYy4YarolIUXCs C JIOKAIbHBIMH HOPMATHUBHBIMH aKTaMWU,
3aTparuBalOIMMU IIpaBa W 3aKOHHBIE HHTEPECHl OOYYaIOIIMXCS, POIUTENIEH
(3aKOHHBIX NPEACTABUTEIICH ) HECOBEPIIIEHHOJIETHHX 00YYaIOIIUXCsl, B TOM YUCIIE U
C PaCIOPSAUTEIbHBIMU aKTaMH.

2. JlokanpHble HOpPMATHBHBIE aKTHI, 3aTParvBaIOIAE IIPaBa U 3aKOHHBIE
WMHTepechl  00ydYalomuxcs, HX pOAUTeNed (3aKOHHBIX IpelcTaBUTeNeH),
pasMelarTCcs Ha HWHMOOPMALMOHHOM CTeHAe B YUpexaeHuu U (Win) caiite
YupexIeHus.

3. Pa3merienue JIOKaIbHBIX HOPMATHUBHBIX AaKTOB Ha caiiTe YUpexIeHUs
MOATBEPXKIAeT  (pakT  O3HAKOMJIEHUS C HHMH  poauTenedl  (3aKOHHBIX
IPEACTAaBUTEIEN ) HECOBEPIIEHHOJIETHUX 00YUarOIIMXCS.

4. B ciyyae BHeceHMH H3MEHEHHMU B JIOKaJbHbIE HOPMATUBHBIE AKTHI,
3aTparvBarollKe IIpaBa U 3aKOHHBIE HHTEPECH] O0YUaIOIINXCS, POAUTEHN (3aKOHHBIE
MPEACTABUTEIIN ) HECOBEPIICHHOJIETHHX O00YYaIOIIUXCs 3HAKOMSITCS C JJOKATIbLHBIMU
HOPMaTHUBHBIMU aKTaMU B HOBOH pelakiuu B TeueHue 10 (mecsaTu) pabounx QHEH.

/laHHBIC MTOKYMEHTEI B HOBOM pPeIaKIuU pa3MeIaroTcs Ha caiiTe YupekIeHus B 3TH
K€ CPOKHU.



>. B ciy4yae, Korma pacriopsiauTelIbHBIA aKT HMEeT OTHOIIEHHE K
HEeOOJIbIIIOMY KPYTY poauTeNIeH (3aKOHHBIX [IpeOCTaBUTEIICH )
HECOBEPILIEHHOJIETHUX  OOYy4YarOlIUXCs, ILEJeco00pa3sHOo  OMOPMIISTh  BHU3EI
O3HAKOMJIEHMS HEIIOCPEACTBEHHO Ha CaMOM JIOKYMEHTE.

6. B ciydae, xkorma ¢ pacnopsauTebHBIM aKTOM HEOOXOIMMO O3HAKOMMUTH
OOJIBIIIOE YMCIIO poauTeseH (3aKOHHBIX IIPEeJCTaBHTENEH) HECOBEPIIEHHOJETHUX
00y4YarolMXcs, K HEMY MOKHO IIPUJIOKUATH OTACIIBHBIA JIUCT IJIs1 O(OPMIIEHHUS BCEX
HEOOXOIUMBIX BHU3 O3HAKOMIJIEHHS (Haimee - JIUCT O3HaKomjeHus). Jluer
O3HAKOMJICHUS SBJISAETCA IIPUIOKEHHUEM K PACIIOPSAUTEIIBHOMY aKTYy.

4. Oprasuzanus o3HakoMiieHus cotpyaHUKOB MbBJIOY ¢ nokajlbHBEIMH aKTaMU
MbJ10OY

4.1. B coorBerctBuu ¢ 4. 3 cT. 68 TpymoBoro komexkca Poccuiickoi
Denepanuu. [lpu npuéme Ha padoty B Mb/IOY 3aBeayrommii 00s3aH 03HAKOMUTH
paboTHUKaA [0 ITOAINKMCAHUS TPYIOBOI'O JIOTOBOPA CO CIEIYIOIIMMH JIOKAJIHHBIMU
HOPMATUBHBIMM aKTaMH, HEMNOCPEJICTBEHHO CBSI3aHHBIMH C €ro TpPYJIOBOMH
NEeSTeJIbHOCTBIO:

- TOJDKHOCTHOU MHCTPYKIIUEH;

- IIpaBUJIaMU BHYTPEHHETO TPYH0BOro pacnopsaka (4. 3 ¢t. 68 TK PD);

- KOJUIEKTUBHBIM JIOIOBOPOM;

- moJio)keHueM 00 oruiare Tpyaa (ct. 135 TK PO);

- IpaBUJIaM¥U ¥ UHCTPYKIUIMHU 110 oxpaHe Tpyaa (cT. 212 TK P®D);

-[IpaBUJIaMU  XPaHEHUsI U  HCIOJIL30BAHUSA II€PCOHAJIBHBIX JAaHHBIX
paOboTHUKOB (cT. 87 TK PD);

-UHBIMU  JIOKQJIbHBIMM  HOPMATHUBHBIMHU  aKTaMH, HEMNOCPEACTBEHHO
CBA3aHHBIMU C TPYAOBOU AEATEIBHOCTHIO MPUHUMAEMOTO Ha padoTy.

4.2. PaOOTHMK MOXXET O3HAaKOMHUTHCS C JIOKAJBHBIMH aKTaMH, KakK Ha
OyMa)XHOM HOCHTEJIC, TAK U CO CKAaHUPOBAHHBIMHM MX KOIHMSIMH Ha O(QHIIHAIIEHOM
carite MB/IOV .

4.3. dakT o3HaKOMIIEHUS paboTHUKA, npuHUMaemoro B MbJIOVY Ha pabory,
¢ poxkymeHntamMu MbJ/IOY nomxen OBITP NMHMCBMEHHO ITIOATBEPKIEH MOMIIUCHIO
[IPUHUMAEMOI'O Ha pPadoTYy.



