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1. O01He mojIoKeHus

1.1. Hacrosmee IlomoxeHue o padoTe €  IEPCOHAIBHBIMU HJaHHBIMHU
paboTtauKOB (Hanee — [Tomoxenune) MBJIOV «/lerckuii can «Pomarika» c.berou-
Beneno» (manee mo texcry JIOY) pa3paboTaHO B COOTBETCTBHM C IJaBou 14
Tpymosoro koxekca Poccuiickoit @Denepauuu, Konctutynmen Poccunckon
Oenepanuu, [ 'paxkaanckuM kKoJaekcoM Poccuiickoin ®enepanuu, denepaabHbIM
3akoHoM oT 27.07.2006 Ne 149-®3 «O06 wundbopmauuu, HHPOPMAIMOHHEIX
TEXHOJIOTHSX U 0 3amuTe uHbopmarumny, ®enepanbabiM 3akoHOM 0T 27.07.2006 Ne
152-®3 «O mnepcoHalbHBIX HaHHBIX», llpaBumamMm BHYTPEHHETO TPYHAOBOIO
pacrnopsaka J0Y.

1.2. Ilens pazpaboTku [TooxeHHsT — onpejieieHrue mopsaKa o0padOTKH
IEPCOHAIBHBIX HaHHBIX paboTHHKOB J[OVY; obOecriedeHue 3alIMThI IIPaB U CBOOOX
padotaukoB JIOY npu o00paboTke HMX IIE€PCOHABHBIX MJaHHBIX, a TaKXKe
YCTAaHOBJIEHHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, HMEIOIMMUX JOCTYIl K
IepCOHAIBHBIM JaHHLIM paboTHukoB IOV, 32 HEBBIOJHEHHE TPEOOBAHMM HOPM,
PETYIUPYIOIIMX 00Pa0OTKY U 3aIUTY [IEPCOHATIBHBIX JaHHBIX.

1.3. ITopssmok BBOA B JAelicTBUE U M3MeHeHUs | lomoxenus.

1.3.1. Hacrosiiee IlooxeHne BCTyaeT B CUJIY C MOMEHTA €r0 YTBEPXKACHU S
zasenyrommM JIOVY u nelictByeT 6€CCpOUYHO, 10 3aMEHEBI €ro HOBBIM llomoxeHueM.

1.3.2. Bce uzmenenus B I looxeHre BHOCSITCS IIPHUKA30M.

1.4. Bce pabotHuku JIOY 1D0DKHBI OBITH O3HAKOMIIEHBI C HaCTOSIIMM
[lomoxeHueM o pOCIUCh.



2

1.5. PexxrM KOH(PUAEHIIMAIBHOCTA MEPCOHAIBHBIX MaHHBIX CHHUMAaeTCs B
cllydyasix UX OO€3JIMYMBaHUs U I10 UCTEUYEHUM 75 JeT CpoKa UX XpaHEHHUs, WU
IPOJIJIEBAETCS HA OCHOBAHUHU 3aKJIFOUYEHUS dKCIIepTHOM Komuccum IOV, eciau nuHoe
HE OIIPEIeIEHO 3aKOHOM.

2. OCHOBHBIE TTOHSATHUS U COCTAB IEPCOHAJIBHEIX JaHHBIX PAa0OOTHHUKOB.

2.1. Jlma uener Hacrosmero [looXKeHHS HCHOJIB3YIOTCS CJIEAYIOIIHE
OCHOBHBI€E [TOHSITHS:

— IIepCOHANbHbIE JaHHBIE Pa0OTHHKA — JIF06as HH(MOPMALKS, OTHOCSIIASCS
K OIpeNeJICHHOMY WJIM ONpeleseMOMyY Ha OCHOBAaHMU TakKoOW HWHMOpMaIUU
pabOTHHKY, B TOM YHCJI€ €ro (aMUINs, UM, OTYECTBO, IO, MECHII, JaTa ¥ MECTO
POXIECHMS, aapec, CeMeHHOe, COlHaJlbHOe, MMYIIECTBEHHOE IIOJI0XKEHHUE,
oO0paszoBaHue, MHOpodeccus, MOOXOIbl, JApyrasgs MHH@OpMaILUs, Heo0xoaumas
padOTOaTEIIO B CBSI3U C TPYAOBBIMU OTHOILIEHUSIMU;

— 00paboTKa IEPCOHAIBHBIX TaHHBIX — cOOp, CUCTeMaTHU3all1sl, HAKOIJIEHHE,
XpaHeHHUeE, YTOUHEHUE (0OOHOBJIEHHE, N3MEHEHUE), HCIIOJIB30BaHUE,
pacnpoCTpaHeHue (B TOM 4YHCJIe Iiepelayva), OO0e3/IMYMBaHue, OJIOKUPOBaHUE,
YHUUYTOXKEHUE TIEPCOHAIBHBIX JaHHBIX pa00THUKOB IOV

— KOH(MDHMIEHLIHMAIbHOCTh MNEPCOHATBHBIX JaHHBIX — 00s3aTelIbHOEe IJIs
COOJIIOJICHUSI HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIIA, MOJYYMBIIErO0 JIOCTYII K
[IePCOHAJIbHBIM  JAaHHBIM  PAa0OTHUKOB, TpeOOBaHME HE JOIYCKaTh HX
pacIpocTpaHeHUs 0e3 corjlacus pabOTHUKA UJIA UHOTO 3aKOHHOT'O OCHOBAHUS;

— pPacIpoOCTpaHEHUE MEPCOHATBHBIX JaHHBIX — NEHUCTBUS, HAIIpaBJIE€HHEIE Ha
nmepeaady MepCOHAJIbHBIX JaHHBIX pPAOOTHUKOB OIPEACICHHOMY KpPYIy JIUIL
(mepemaya MNEPCOHAJBHBIX MOAaHHBIX) WJIA Ha O3HAKOMJIEHHUE C IIE€PCOHAJIBHBIMU
JaHHBIMM HEOIPaHMYEHHOI0 Kpyra JMI, B TOM 4YHCIe 0O0HapoJgOBaHHUE
[IEPCOHAJIBHBIX JIAHHBIX pPAOOTHHUKOB B CPEACTBaX MAaCCOBOM HMHGMDOpPMAIIHH,
pa3MelleHue B MHGOOPMALMOHHO-TEJICKOMMYHHUKAIIMOHHBIX  CETAX WU
[IpeIOCTaBJIeHUE OCTYIIa K II€PCOHAIBHBIM [JAaHHBIM pPaOOTHHUKOB KaKHUM-JIMOO
WHBIM CIIOCOOOM;

— HCHOJIb30BAHUE IE€PCOHAIBHBIX HAaHHBIX — OEeUCTBUS (OIlepallliy) C
[IEPCOHAJIBHBIMU JaHHBIMHU, COBEpIlIaeMble HOJDKHOCTHBRIM JunoM IOV B mermsx
OPUHATUSA PELICHUW WM COBEPIICHUS MHBIX JOEWCTBUM, [TOPOXKIAIOIINX
IOpUIUYECKHEe II0CJIe/ICTBUS B OTHOIUEHUHM pPaObOTHUKOB JHUOO HHBIM 00pa3oM
3aTparuBarOIIMX KUX IIpaBa U CBOOOJEI UJIM IIpaBa U CBOOOABI APYTHUX JIMII;

— OJIOKUpOBaHUE EPCOHAIIBHBIX TaHHBIX — BpeMEHHOE MpeKpallleHrne coopa,
CUCTEMATU3ALIMU, HAKOIUIEHUS, UCIIOJIb30BaHUS, PACIIPOCTPAHEHHS IIEPCOHATbHBIX
[TAaHHBIX PAa0OTHUKOB, B TOM YMCJIe UX Iepelavl;



— YVHAYTOXKEHHUE IIEPCOHATBHBIX JaHHBIX — OEHUCTBUS, B PE3YJITATE KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJEp)KaHWE  IIEPCOHAJIBHBIX  JaHHBIX B
UH(POPMALIMOHHON CUCTEME ITEPCOHATBHBIX TaHHBIX PA0OOTHUKOB UJIM B PE3YJILTATE
KOTOPBIX YHHUYTOXKAIOTCS MaTepHalibHble HOCHUTEIN II€PCOHAJIBHBIX JaHHBIX
pPaO0OTHUKOB;

— 00€e3/IMYMBaHUE MEPCOHAIBHBIX HAHHBIX — OEMCTBHS, B PE3yJIbTaTe
KOTOPBIX HEBO3MOXXHO OIPENCIUTh MNPUHALICKHOCTh NEPCOHAIBHBIX JaHHBIX
KOHKPETHOMY PaOOTHUKY;

— OOLIEAOCTYIIHbIE IIEPCOHANIbHBIE JaHHbIE — II€PCOHAJbHBIE JaHHBIE,
JOCTYIl HEOIPaHWYEHHOIO Kpyra JIMII K KOTOPBIM IIPENOCTaBIIEH C COIJIACHS
paOOTHUKA WM Ha KOTOpPbIE B COOTBETCTBHUM C (PedepalbHBIMH 3aKOHAMU He
pacmpocTpaHseTcs TpeOdOBaHUe COOIONEHUS KOHDUICHIIMAITEHOCTH.

— MH(OpMaLus — CBeICHUS (COOOIEeHUs, TaHHbIE) HE3aBUCHUMO OT (POPMEI
MX IIpeJICTaBJICHUS.

— TOKYMEHTUPOBaHHas HHPOpMaIisI — 3aPUKCUPOBaHHASI HA MaTEPHUATEHOM
HOCUTEJEe  IIyTeM  JOKYMEHTUpPOBaHWS  HUHPOpMAlLMsI C  PEKBU3UTAMH,
[TO3BOJISIIOINMMHU  OIIPENEIATh TakKyro HH(QOPMAIUIO WIU €€ MaTepUaIbHBIU

HOCHUTEJI.

2.2. B cocTaB nnepcoHaNBHEBIX TaHHBIX pa0OTHUKOB /{OY BXOOST JOKYMEHTHI:

- aHKETHBIE U OMorpaduyecKue JaHHBIE;

- 00pa3zoBaHUE;

- CBEJICHUS O TPYIOBOM U OOILIEM CTaXe;

- O IIpeAbIAYIIEM MeCTe PadOTHI;

- CBEIEHHS O COCTaBE CEMBMU;

- CBE€JICHUS O COLMAJIbHBIX JIbroTax;

- IIaCOPTHBIE J[aHHBIE;

- CBEJICHUSI O BOUHCKOM YYEeTe;

- CBE€I€HUS O 3apabOTHOMU IJ1aTe COTPYTHUKA;

- CIIeLIMAJIBHOCTD, 3aHUMaeMas JIO0JKHOCTE;

- aJipec MecTa )KUTEJIbCTBA; JOMAIIHUHN TeledoH;

- HAJIU4He CyIUMOCTEeN U (WIK) (PaKTa yroJIOBHOTO IIPECIIEOBAHMS;

- Pe3yabTaThl MEAWLIMHCKOIO OCMOTpa Ha MNOpeaAMEeT MPUTOJHOCTH K
OCYILIECTBJIIEHUIO TPYAOBBIX 00I3aHHOCTE!;

- COZIEp)KaHue TPYA0BOTO JOrOBOpPA;

- IOAJIMHHUKH U KOIIHH IIPUKA30B 110 JUIHOMY COCTaBY;

- IMYHBIE JeJIa U TPYLOBbIE KHHUIKKH COTPYIHUKOB;

- OCHOBAHHSI K IIpHKa3aM I10 JIMYHOMY COCTaBY;

- JleJa, CcoJepKalllue MaTepHaJbl I10 IIOBBIICHUIO KBAIH(UKAIIAA U
IIEPEIIOAIOTOBKE COTPY/THHUKOB, MX aTTECTALlNU, CIIY>KEOHBIM pacciie JOBAHUIM.
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2.2.1.J1aHHBIE TOKYMEHTHI SBJISIOTCS KOH(MUIEHIIUAIHHBIMHU.

2.3. KoMIuiekc IOKYMEHTOB, COIMNPOBOXIAIOIINN IIpoIecCe O(OPMIIECHHUS
TPYIOBBIX OTHOWIeHWNH paborHuka B JOY mnpu ero mpueme, mepeBone Hu
YBOJIbHEHHUH.

2.3.1. Madopmanus, npencrasisieMas paOOTHUKOM IIPHU IMOCTYIUIEHWHA Ha
padory B JOVY, nomxkHa UMETh TOKYMEHTaNIbHYIO (Gopmy. IIpu 3akiroueHuu
TPYHAOBOI'O JOroBOpa B COOTBETCTBUU CO CT. 65 TpymoBoro komekca Poccuiickoi
Oenepanuu JIUIIO, NOCTyTaloIIee Ha padoTy, IIPEABABISIET padOTONATEIO:

— NacHopT UK UMHOU JOKYMEHT, YAOCTOBEPSIONIUNA TUYHOCTD;

— TPYZIOBYIO KHIJKKY, 38 HMCKJIIOYEHUEM CIIy4aeB, KOTJla TPYIOBOM IOrOBOP
3aKJIIOYAETCsl BIIEPBble MJIM pPaOOTHUK HocfynaeT Ha pabdoTy Ha YCJIOBUAX
COBMECTUTEIBCTBA, JIMOO TPyAOBas KHHXKKaA y Pa0OTHUKA OTCYTCTBYET B CBSI3H C €€
YTPaTOU WIIH 110 JAPYIUM IIPUYHHAM;

— CTPaxoBO€ CBHIACTEIBCTBO I'OCYIaPCTBEHHOTO MEHCHOHHOI'O CTPaXOBaHUS;

— JOKYMEHTBI BOHMHCKOI'O yd4yeTra — [ BOEHHOOOS3aHHBIX W JIHII,
MOAJIE)KAIUX BOUHCKOMY YUETY;

— JTOKYMEHT 00 00pa30oBaHUHU, O KBATU(UKAIINN HMJIH HAJTUUYHUA CIIEAATIbHBIX
3HAaHUH — IPHU IOCTYIUIEHUU Ha padoTy, TPeOYIOIIYIO CIIeIIHaIbHBIX 3HAHUM WA
CIIEIIMAJIBHOM ITOATOTOBKHU;

- CTIPaBKy O HaJIMYKUH (OTCYTCTBUM) CyAUMOCTH U (MIM) (aKTa yroJIOBHOI'O
MpeciaeIoBaHus JM00 O IPEeKpallleHHH YroJOBHOTO IIPECIENOBAHUS  IIO
peadUIUTHPYIOIIUM OCHOBAHUSM, BBIIAHHYIO B IOPSAKE U 10 (POpME, KOTOpHIE
YyCTaHaBIIMBArOTCA  (pelepaibHBIM  OPraHOM  HCIIOJIHUTENBHOM  BJIACTH,
OCYIICCTBJIIONIMM (YHKI[MM II0 BBIPAOOTKE M peaju3alliyd ToCyIapCTBEHHOM
[IOJIMTUKUA U HOPMATUBHO-IIPABOBOMY PEryJIUPOBAHUIO B chepe BHYTPEHHUX JEJI;

— CBUIETENBCTBO O npucBoeHnH VIHH (pu ero Hanuunu y paGoTHUKA).

2.3.2. llpu odopmienun padorHuka B JJOY paGOTHHKOM OTHENIa KaapoB
3AIIOJIHSICTCS YHH(MHUIIMpOBaHHas ¢opMa 1-2 «JIuuyHas kaprouka paOOTHHUKA», B
KOTOPOHM OTpaXaroTCsl CJIEAYIOIIUE aHKETHble W OuorpadHyecKhe aHHBIE
pabOTHHKA:

— obmmwme cefenus (P.M.0O. paboTHuKa, nata pOKIAECHUS, MECTO POXKICHHUS,
rpaXkJaHCTBO, OOpaszoBaHMe, Ipodeccus, CTax pabOThl, COCTOSHHE B Opake,
IaCIIOPTHBIE JTaHHBIC);

— CBEIIEHUsI O BOMHCKOM YYeTe;

— JIaHHBIE O IIpUeMe Ha padoTy;

B manpHeimeM B TUYHYIO KaPTOUYKY BHOCSTCSL:

— CBEJICHHS O IepeBOAax Ha ApyTryio pabory;

— CBEIEHHUS 00 aTTeCTallUH;

— CBEJICHHUS O ITOBBIIICHUM KBAIU(PUKAIIUH]



— CBEIEHUS O MPOMECCUOHATBHOMN IIePEeIIOArOTOBKE;

— CBEIEHHUS O Harpajiax (IMOOLIPEeHUsIX ), IOYETHBIX 3BAHUIX;

— CBeJeHUs 00 OTIIyCKax;

— CBEICHUS O COLIMAJIbHBIX rapaHTHUIX;

— CBEIICHMS O MECTE XKUTEJIBCTBA U KOHTAKTHBIX TeJIe(OHaX.

2.3.3. B JIOY co3pgarorcsa ¥ XpaHITCd CIEAYIOIIUE TPYIIbl JOKYMEHTOB,
COZIeprKallMe JaHHble O paOOTHUKAX B €JUHUYHOM HJIM CBOJHOM BH]IE:

2.3.3.1. JloKymMeHTBI, colepKalllie I[epCOoHaJbHbIE [JaHHbIe PaOOTHUKOB
(KOMILTEKCHl JOKYMEHTOB, COIPOBOXKIAIOLIAE IPOIEecC OGOPMIEHHUS TPYIOBBIX
OTHOIIIEHWMW TIIpU MHOpueMe Ha paboTy, NepeBOJE, YBOJBHEHHH, IIPOBEICHUIO
cobecenOBaHU ¢ KaHIMIATOM Ha JOJDKHOCTE; MOMIUHHUAKN U KOIIUU IIPUKA30B II0
JIMYHOMY COCTaBy; JIMYHBIE JejJa U TPYJAOBBIE KHH)KKH pPaOOTHHKOB, JeJa,
COIEp)KaIllMe OCHOBAHWS K IIPUKA3y [0 JUYHOMY COCTaBy; eja, COJEepKallue
MaTepUaIbl aTTecTallii pPaOOTHUKOB, CIIYXKEOHBIX pacCiaeIOBaHUM; CIIPABOYHO-
MHOOPMALIMOHHBIM OaHK [JaHHBIX II0 TMepcoHaly (KapTOTEKH, KypHAaJIbl);
MOJJIUHHUKNA U KOIUKU OTYETHBIX, AaHAIUTUYECKUX M CIIPAaBOYHBIX MaTepHajioB,
rmepeaaBaeMbIX pyKoBoJICTBY 1OV, pyKoBOAUTESIM CTPYKTYPHBIX I1OAPaA3ICIICHUMN;
KOIIMA OTYETOB, HANpPaBIISIEMbIX B TOCYIapCTBEHHBIE OpPraHbl CTAaTUCTHKH,
HaJIONOBBIE  HHCIICKI[MKU, BBIILIECTOSIIUE OpraHbl VyIpPaBJICHUS W ApPYrue
YUIPEXKICHUS ).

2.3.3.2. JloxkymeHTauuss 110 OpraHu3anud pabOTel  CTPYKTYPHBIX
IoApa3AeieHUu  (JOJDKHOCTHBIE — HMHCTPYKIHWKM ~ paOOTHHMKOB,  IIPUKAa3EI,
pacrnopsbKeHus, ykaszaHusi pykoBoacTBa JIOVY); HOKYMEHTHI IIO IJIAaHUPOBAHMUIO,
y4eTy, aHaAJIU3Y U OTYETHOCTHU B 4acTH padoThI ¢ nepconaaoMm JOV.

3. Coop, 00paboTKa 1 3aluTa IePCOHAIBHBIX JaHHBIX

3.1. llopsanok monydyeHus: mepCoHaIbHbBIX JAHHBIX.

3.1.1. Bce nmepconanenbie nanubie pabotHuka OV cienyer mojydyars y Hero
caMoro. PaOOTHUK IIpMHUMAET pelleHUe O IPeA0CTaBIEHUU CBOUX MEPCOHATBHEIX
JaHHBIX U JaeT corjlacue Ha UX 00paOdOTKy CBOEM BOJIEWM M B CBOEM HMHTEpece, 3a
UCKIIIOYEHHEM  cilIy4yaeB  00s3aTelbHOIO  MPEOCTaBICHUS  CYOBEKTOM
[IEPCOHANIBHBIX MaHHBIX CBOUX IIEPCOHAIBHBIX MAHHBIX B IIEJISIX 3aIlUTBl OCHOB
KOHCTUTYLITMOHHOT'O CTpPOSI, HPABCTBEHHOCTH, 3JI0POBbS, IIpaB U 3aKOHHBIX
HHTepecoB Apyrux jull. Coriacue Ha 00pabOTKy MEePCOHAIBHBIX HAHHBIX MOYKET
OBITH 0TO3BaHO paboTHHKOM. OOpasell OT3BIBa coIylackus Ha 00paboTKy
[IEPCOHAIBHBIX JaHHBIX CM. B IPMWJIOKEHUU | K HacTosmeMy llojioxeHuro.

bEcan mepconaiibHble HaHHBIE PaOOTHUKA BO3MOIXKHO ITOJIYUHUTH TOJBKO Y
TPETHEU CTOPOHBI, TO PAOOTHUK HOJKEH OBITH YBEOOMJIEH 00 3TOM 3apaHee U OT
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HEr0 JOJDKHO OBITE [IOTYY€HO MHCHMEHHOE COrJIacHe. lomxrocTHOE  THIIO
paboTomaTens MOMKHO COOGIIUTE pabotHuky JIOV o nemsx, [IpearojaracMaIx

HPHHA/UICXKHOCTH, IOJUTHYECKUX B3IIISAIAX, PEIUTHUO3HBIX WK (DUIOCODCKHX
YOeXKICHHUSIX, COCTOSHUH SAOPOBbA,  MHTMMHOM  >KM3HH. B ciyuasx,

PaOOTHUKOB TOJIBKO C UX MTHCHMEHHOLO COTJIacHs.

3.1.4. ITuceMeHHOe cornacue pabOoTHHKA Ha 06PabOTKY CBOMX [IEPCOHATIBHBIX
AAHHBIX TOJDKHO BKJTHOYATE B cehy:

— (QaMUIIHIO, FIMS, OTHECTBO, aJipec cyObeKTa IePCOHAILHBIX JAHHBIX, HOMEP
OCHOBHOT'O IOKYMEHTa, YI0CTOBEPSIOIIErO ero JINIHOCTB, CBEIEHUS O aTe BBIIAYH
YKA3aHHOTO NOKYMEHTA U BBIAABIIIEM €r0 Oprase;

— HauMCHOBaHHe ((aMUIHIO, WM, OTYECTBO) U ajpec omeparopa,
HOJIYHaoIIeTro coriacue cyObeKTa nepcoHanbHEIX TaHHBIX

- LeJIb 00paboTKU IIepCOHAIbHBIX JTAHHBIX;

— CPOK, B TE€UEHHUE KOTOPOTO HeﬁCTByeT COITaCHEe, a TakKxe IIOPSAAOK €ro
OT3EbIBA.
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O6paszel] 3asgBlIeHNs O COrIacuy paboTHHKA Ha 00paboTKy MEPCOHAIBHBIX
AHHBIX CM. B IPUIIOKeHUH 2 K HacTosieMy | lonoxeHuIo.

3.1.5. Coryacue paboTHHKa HE TpeOYyeTCs B CIEAYIOIHX CIydasX.

1) obpaboTka TNepCOHATPHBIX NaHHBIX OCYINECTBIACTCS Ha OCHOBaHUM
Tpynosoro kojgekca P® nnm uHOro QeziepaabHOro 3aKOHa, yCTaHABIUBAIOWELO ge
[[eJlb, YCIIOBHMS IIOJy4Y€HHs II€PCOHATBHBIX JaHHBIX M KPYT CyOBEKTOB,
IepCcoHaJbHbIE JaHHbIE KOTOPBIX MOJIEKAT 0O6paboTKe, a TaKKe ONPEIEIIAIOIIEro
MOJIHOMOYMS padoTOAATEIS;

2) 06paboTKa MepCOHATIBHBIX JaHHBIX OCYLIECTBIAETCS B IeJIAX HCIIOTHCHNA
TPYAOBOIO JOrOBOPA;

3) 06paboTKa MepcoOHATBHBIX JaHHBIX OCYMIECTBISAECTCS [l CTATHCTHICCKIX
WIM MHBIX HAYYHBIX IIeJefl TpPH YCIOBHH O0s3aTEIBHOTO 00e3TMYUBaAHNS
[IEPCOHAIBHBIX JaHHBIX;

4) o6paboTka IEPCOHATBHBIX HAaHHBIX HeoOXomouMa JJIs 3alluThl XKU3HHU,
370POBhSl WM HUHBIX JKU3HEHHO BAXHBIX MHTEPECOB pabOTHHMKA, €CJIU TOJIyUYCHHUE
ero corjiacusi HEBO3MOXHO.

3.2. [Topsimok 006paboTKy, Iepeaadn U XpaHeHUs IIEPCOHAIBHBIX JaHHBIX.

3.2.1. Pab6otuuxk JIOVY mpenocraBisdeT IIPEeACTaBUTEIIO paboToaaTes
opraHu3allvi JOCTOBEpHBIE cBeneHus o cebe. llpencraBuTes paboronarens JOY
MpoBepsieT JOCTOBEPHOCTh CBEIEHWH, CBEpsAA [AHHBIC, IIPEIOCTABICHHDIC
pabOTHHUKOM, C UMEIOIIMMHUCS Y PA0OOTHUKA JIOKYMEHTaMH.

372 B cooTBeTCTBUHU co cT. 86, 1. 14 TK PO B nensx odecredeHus 11pas U
cBOOOI UeoBeKa W TIpakIaHWHA 3aBEeAyIOIIUH IOV (Pabotomarenb) M €ro
peCTABUTENIA IIpU 00pabdOoTKe MEPCOHANBHBIX AaHHBIX paOOTHUKA JOJKHBI
COOJTIONATH ClIeAyIoIre 00Ime TpeOOBaHHUS:

3.2.2.1. O06paboTka TEpPCOHAIBHBIX HaHHBIX MOXET OCYIICCTBIATHCA
MCKITIOUMTENbHO B IegxXx ofOecreyeHus COOIONEHHS 3aKOHOB W HMHBIX
HOPMATHMBHBIX IPABOBBIX aKTOB, COACHCTBUA pabOTHUKaM B TPYAOYCTPOMCTBE,
oOyueHHHM ¥ IIPOJBIKEHHU IO CiIykOe, oOecredeHus JIAYHOM O€e30ITaCHOCTH
paOOTHHUKOB, KOHTpOJIA KOJMYeCcTBa M KadeCTBa BBITIOJIHAEMO pabOTEl U
obecrieueHus COXPAaHHOCTU UMYIIECTBA.

3.2.2.2. Ilpu omnpeneneHuu oObeMa U COIEPIKAHHUI, o0padaTeIBaEMBIX
mepcoHaIbHBIX TaHHbIX PaboTonaTenb M0IKEH PyKOBOACTBOBATHCS KoncTUTy1LIMENA
Poccuiickoit ®enepariuu, Tpyaosbim konexcoMm Poccuiickon denepanuy U HHbIMHA
benepadIbHBIMUA 3aKOHAMHU.

3.2.2.3. Ilpu OpuHSATUUA PELICHUH, 3aTParuBarOIIAX HHTCPECHI pabOTHHUKA,
PaGoromaTreab He WMeeT IIpaBa OCHOBBIBATBCS Ha IMEPCOHAIBHBIX TaHHBIX
pabOTHMKA, ITOJTYUYEHHBIX MCKIHOYUTEIBHO B PE3YIBTATE UX ABTOMATHU3UPOBAHHON
00pPabOTKH WIIH 3JIEKTPOHHOTO MOJyYEeHHUS.



3.2.2.4. Jlna oOecrneueHUH BHYTPEHHEM 3alIUTHI IIE€PCOHAIBHBIX ITaHHBIX
pabOTHUKOB HEOOXOIMMO COOIIONATH Psf Mep: OrpaHMYEHHUE W perIaMCHTALIMA
cocTaBa pabOTHMKOB, GYHKIHMOHAIbHEIE OOS3aHHOCTH KOTOPBIX TpeOyIoT
KOH(GUIEHIMAIBHBIX 3HAHUW; M30MparelbHOE ¥ OOOCHOBAHHOE PACIpEe/IeHHE
TOKYMEHTOB M HHGMOpMAIMU MEXAy paOOTHHUKaMH; PaldOHATbHOE PasMEIICHUC
pabouynx MecT PaOOTHHUKOB, IIPA KOTOPOM MCKIIIOYATIOCH Obl OECKOHTPOJIBHOE
MCIIONTB30BAHME 3allMIaeMoil WHGOpPMaluy; 3HaHWE PabOTHMKOM TpeOOBaHUM
HOPMATHBHO - METOIMYECKIX TOKYMEHTOB II0 3alUTe HHQOPMAIMH U COXPaHCHUH
TalfHbl: HanWuMe HEOOXOAMMBIX YCIOBHHM B IIOMEINEHWH UL pPabOTHl C
KOH(GHUIEHIIMAIbHBIMUA JIOKyMEHTaMK W Oa3aMH JaHHBIX; OpTraHu3alus IIOpALKa
YHUUTOXKEHUS HHPOpPMAIMH; CBOEBPEMEHHOE BBIABIIEHHE HAPYIICHNS TpeOoOBaHUN

pa3peIIuTEIEHON CHCTEMBI JOCTYTIA pabOTHUKAMU MOApa3aciICHUs;
BOCIIMTATE/IbHAS U Pa3bsCHUTENIbHAs padoTa ¢ COTPYAHUKAMU ITOAPA3CIICHUS 10
IPeIyIIPEKIECHNIO YTPATHI IEHHBIX CBEJEHHUH IPY padboTe ¢ KOH(PUACHIUAIBHBIMU
TOKYMEHTaMHU.

3.2.2.5.3ammra MOepCOHATBHBIX aHHBIX COTPYJAHHWKa Ha JSJICKTPOHHBIX
HOCHUTEISIX. Bee TIanku, coep kaliue IepcoHaIbHbIC JaHHBIE COTPYAHNKA, TOJDKHbL
GbITh 3AlMIIEHBI TIAPOJIeM, KOTOPBIH coo0IaeTcss HHCIIEKTOPY II0 KaapaM U (Win)
CEKpETapIO PYKOBOIUTEIIS.

3.2.2.6. PaboTHHKM U UX IPEACTABUTENIA [OJDKHBI OBITh O3HAKOMIICHBI IO/
pacucky ¢ mgokymeHTamu JIOVY, ycTaHaBIMBaIOIIMMU MOPSNIOK 00paboTKH
MepCOHAIBHBIX JaHHBIX paOOTHHUKOB, a TAKXKe 00 UX IIpaBax X 0053aHHOCTSIX B OTOU
00J1acTH.

3.2.2.7. Bo Bcex ciiydasx oTKa3 paOOTHHKA OT CBOUX IIpaB Ha COXPAHCHUE U
3aIMTY TaWHbI HEIEHUCTBUTEJICH. _

3.2.2.8. 3amura I1epCOHAIBHBIX JaHHBIX PA0OOTHHKA OT HEIPaBOMEPHOTO HX
MCTIOB30BAHUS MU YTPAThl oOecrieunBaeTcs PaboTomarenem 3a CYET €ro CpeCTB
B IIOPSIIKE, YCTAHOBICHHOM (PeepaIbHBIM 3aKOHOM.

4. Ilepenava 1 XpaHeHHe IEPCOHATBHBIX TaHHBIX.

4.1. Tlpu mnepenadye IepPCOHATBHBIX JAaHHBIX paboTHHKA Paboronarens
NOJDKEH COOJIIOIATh ClIeAYIOIINUE TPeOOBaHHUS:

4.1.1. He coobmiaTh nepcoHanbHble JaHHbIE paOOTHUKA TPETHEH CTOpOHE O€3
MUCBMEHHOI'O corjlacus pabOTHHUKa, 3a HCKIOYEHHEM CJIy4daeB, Koraa 3TO
HeOOXOIUMO B IEJISIX IIPeIyIIPEkKIeHUs YIPO3bl )KU3HU U 3J0POBBIO paOOTHHKA, a
TAaK)Xe B ClIy4asiX, YCTAHOBJIEHHBIX (pelepaIbHbBIM 3aKOHOM.

4.1.2. He cooOuate mepcoHaIbHBIE HAaHHbIE pPAa0OTHHKA B KOMMEPUYECKUX
nejsix 0e3 ero mnuchbMeHHOTo coriacuss. OOpaOoTka IepCOHAJIBHBIX JTaHHBIX
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paOOTHMKOB B IL€JISIX IPOJABM)KEHUS TOBApOB, padOT, yCIyr Ha DBIHKE IIYyTEM
OCYIIECTBIIEHHUS IIPSIMBIX KOHTAKTOB C I0TEHLIUAIBHBIM MIOTPEOHUTENIEM C IIOMOILBIO
CPELICTB CBSA3HU JIOMYCKAETCS TOJIBKO € €r0 IIPeIBapUTEIbBHOIO COTIACH.

4.1.3. Tlpeynpe AUtk JIUII, ITOJYYIHUBIINX IIepCOHANILHBIE JaHHbIE paOOTHHKA,
O TOM, YTO 3TU JAaHHBIE MOTYT OBITH MCIOJB30BAHBI JUIIb B LEIAX, A1 KOTOPBIX
OHM COOOIIEHBI, ¥ TPEOOBATh OT ITUX JIML ITOATBEPIKACHUS TOTO, YTO 3TO IIPABUIIO
cobmmoneno. JIuia, TOJydUBIIME I[EePCOHANBHBIE JaHHbIE PaOOTHHKA, OO0sS3aHBI
COOIIOIAaTh PEXKUM CEKpeTHOCTH (KoHQHUAeHIManbHOCTH). [lanHoe llonoxenne He
pacIpocTpaHsercs Ha 0oOMeH IIepCOHAIBHBIMK JaHHBIMU PaOOTHUKOB B MOPSIKE,
YCTAHOBJIEHHOM (pelepaJIbHBIMUA 3aKOHAMHU.

4.1.4. OcyiiecTBidATh Hepenavdy HebCOHaHLHLIx JTaHHBIX PAOOTHUKOB B
npepenax OpraHu3aliy B COOTBETCTBUH ¢ HACTOSIINM | loytoKeHHEM.

4.1.5. PaspemaTh JOCTYIl K NEPCOHAIBHBIM JAHHBIM PaOOTHUKOB TOJIBKO
CIIeMAIBHO YIIOJHOMOYEHHBIM JIUIAaM, IIPX 9TOM YKa3aHHBIC JUla JOJDKHBEI HMETh
IpaBO IOJIyd4aTh TOJIBKO T€ IMepCOHANbHBIE JaHHbIE paOOTHHKA, KOTOPBIE
He0OXOIMMBI IS BEITTOJHEHUSI KOHKPETHON (PYHKIIHH.

4.1.6. He 3anpamusarh HHGOPMAIHIO O COCTOSIHUM 3I0POBbs paOOTHUKA, 34
UCKJIIOUEHHEM TeX CBeJeHHM, KOTOPhIE OTHOCATCA K BOIIPOCY O BO3MOXXHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (PYHKIIHUH.

4.1.7. TlepenaBaTh II€pCOHAJIbHBIE OaHHBIE pPaOOTHHKA IIPEACTABUTEIISAM
paGOTHUKOB B TIOPsIKE, YCTaHOBIEHHOM TpynoBEIM KojekcoM Poccuickon
Denepaliy, U OTPAHUUYUBATH 3Ty HHOOPMAIMIO TOJBKO TEMHU INEPCOHATBHBIMH
MaHHBIMU pabOTHHMKA, KOTOpble HEOOXOJUMBI MJIs BBITIOJHEHUSA YKa3aHHBIMH
IPEICTABUTESIMU UX (PYHKIIUH.

4.2. XpaHeHue U UCI0JIb30BaHUE TIEPCOHANBHBIX JaHHBIX Pa0OTHUKOB:

4.2.1. TlepcoHanbHble TaHHbIe paOOTHUKOB 00padATBIBAIOTCSA U XPAHATCS B
JIOY.

4.2.2. TlepcoHanbHble OaHHBIE pPaOOTHUKOB MOIYT OBITH ITOJIy4YCHBI,
MIPOXOIXTHL JajJbHEHIIyI0 00paboTKy M II€pelaBaThCsi Ha XpaHEHHE KaKk Ha
GyMa)KHBIX HOCUTENISX, TAK U B 3JIEKTPOHHOM BHJIe — JIOKAJIbHOW KOMIIBIOTEPHOU
CETHU U KOMIBKOTEPHOU IIPOTPaMMeE.

43. Tlpu nosy4eHMH II€pPCOHAIBHBIX MaHHBIX He OT pabOoTHMKa (3a
WCKIIIOUEHWEM CJIydaeB, €CJIM IIepPCOHAJbHbIE IaHHBIE OBUIA IIPEIOCTaBJICHBI
paboToaTeN0 Ha OCHOBAaHMUM (PEeAepajbHOro 3aKOHA HJIM €CJIM IEPCOHATBHBIE
aHHBIE SBISIOTCS OOIIEeAOCTYIIHEIMH ) paboToAaTe b 0 Hadajla 00pabOTKM TaKuX
[IEPCOHANBHBIX  JaHHBIX 00s3aH IPEAOCTaBUTH PAa0OTHHUKY  CICTYIONIYIO
MHGMOPMALUIO:

— HauMeHoBaHMe ((haMuIus, UMS, OTYECTBO) U aApeC OIepaTopa HJIH €ro
IpedCTaBUTEIIS;
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— L1eJIb 00pabOTKK I€PCOHATBHBIX JAHHBIX U €€ IIPABOBOE OCHOBAHME:

— IIpearosaraemMple MMoJIb30BaTe/ Iy NePCOHATBHBIX JaHHBIX;

— YCTAaHOBJICHHBIE HacTOsAIMM DenepanbHbBIM 3aKOHOM IIpaBa CyOBEKTa
[IEPCOHAJIBHBIX JTaHHBIX.

>. JlocTyn K mepcoHanbHBIM TaHHBIM PaOOTHHKOB.

S.1. llpaBo mocryna k nepcoHanbHEIM JaHHBIM PaOOTHHKOB UMEIOT:

— 3aBeayromui JIOVY;

— 3aMECTHUTEJIH 3aBEAYIONIEH;

— I'JIaBHBIN OyXxraurep;

— Qyxranrep;

— DKOHOMHUCT;

— WHCIIEKTOP 110 KaJpaM;

— CEKpeTapb PYKOBOJIUTES.

Bce nmuna, cBsizannble ¢ momyuenneM, 00paboTKOM 1 3alUTOMN [IEPCOHATIBHBIX
JIAHHBIX, OOsI3aHBI MOAIKMCATh 00S3aTEILCTBO O HEpasTialleHHUH [TEPCOHAJIBHBIX
MaHHBIX  paboTHHKOB JIOV. OG6pasen o6s3arenscTBa 0 HepasralleHUY
MCPCOHATBHBIX [aHHBIX pPa0OTHUKOB CM. B IIPUIONKEHHH 3 K HaCTOSIIEMY
| lonoxenuro.

5.2. Pabotauk JIOY umeer npaso:

5.2.1. Ilomy4dats 1OCTYN K CBOMM IIE€PCOHATBHBIM JAHHBIM U O3HAKOMIEHHE C
HUMM, BKJIOYas IpaBO Ha Oe3BO3ME3HOE IOJNy4YeHHWe KONMM JIr000H 3armcy,
COZepXKalleH IIEPCOHAIbHBIE JaHHBIE PA0OTHHUKA.

- 5.2.2. TpeboBath oT Paboromarens yTOUHEHHS ero [IEPCOHAJIBHBIX TaHHBIX,
uX OJIOKMPOBAHUS WJIM YHWYTOXKEHHUS, UCKIFOUEHHS MM MCIIPABIEHUS HEMOHbIX,
HEBEPHBIX, YCTAapCBIINX, HETOYHBIX, HE3aKOHHO IMOJYYEHHBIX WIH HE SIBIISIOIINX
HEOOXONUMBIMHU  JUT  3asBIICHHOMN e o0pabOTKH, a TakKe IIPUHUMATE
MPETyCMOTPEHHBIE 3aKOHOM MEPBI 10 3aIlUTe CBOUX IIPAB.

>.2.3. Ilony4ats ot PaGoronarens:

— CBEJICHMS O JIMIAX, KOTOPBIE MMEIOT JOCTYI K IIEPCOHAIBHBIM JaHHBIM WIH
KOTOPBIM MOXKET OBIThH IIPEIOCTABIEH TAKOM JJOCTYIL;

— IEepeYeHb 00padaThIBAEMBIX II€PCOHATBHBIX ITAHHBIX M MCTOUHUK WX
[IOJIYYEHUS;

— CPOKM 00pabOTKH IepCOHAIbHBIX [JAaHHBIX, B TOM YHUCJe CPOKM HX
XPaHEHUS;

— CBCIOCHHA O TOM, Kakue OpPUIWYECKHE IIOCNeACTBUS M1 CyObeKTa

HIEPCOHATIEHBIX NaHHBIX MOJXKET IIOBJIEYh 3a CO00H 00paboTKa ero mepcoHaTbHbIX
JTAHHBIX.
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5.2.3. TpeboBath u3Bemenuss PaGoromaTeneMm Beex JINL], KOTOPBIM paHee
OBLTH COOOIIEHBI HEBEepHBIE WM HEOJHBIE [IEPCOHAJIBHBIE JNaHHBIE, 000 BceX
[IPOU3BEACHHBIX B HUX UCKIIIOYEHUSIX, UCITPABIIEHUSIX UM TOIMOTHEeHMSIX.

OO0XasoBaTh B YIIOJHOMOYEHHBIH OpraH IO 3alllUTe IIpaB CYOBEKTOB

PaspeIIaeTCs HCKIIOUMTEIBHO B CIly)KeOHBIX LEMSIX ¢ MACBMEHHOTO Pa3pelleHHs
PYKOBOUTEIS.

>.4. llepenaua uHpOpPMALMU TpeTbel CTOPOHE BO3MOMNKHA TONLKO [py
MUCEMEHHOM COTJIACHH PaGOTHHKOB. |

6. OTBETCTBEHHOCTD 3a HAPYILIEHHE HOPM, PeryIupyrommx oopaboTky u
3aIIUATY IEPCOHANIBHBIX JaHHBIX

6.1.Cornacno cr. 85 TpymoBoro komexca P® [IEPCOHAJIBHBIMU JTaHHBIMU
pabOTHUKA IpuU3HaeTcs HHMOPMAIHS, HEeoHXOIHMas padoTOATENI0O B CBS3U C
IPYOBRIMH OTHOIICHUSMHU U Kacaromascsi KOHKPETHOIO paboTHHKA.

[TOJIyY€HUE TaKUX CBEJICHUM.

6.3.Paboronarerns He umeer mpasa ITOJIy4aTh U 00padaThIBATE ITEPCOHATHHEIE
NaHHbIE PAOOTHHMKA O €ro IMOJUTHYECKUX, PETMTHUO3HBIX W HHBIX yOeIXKIECHUAX U
JaCTHOM JKU3HH, & TAK)Ke JIaHHBIE O YJICHCTBE B OOIIECTBEHHEIX O0BEIMHEHUSIX UITH
€ro IIPOPCOK3HOM NesITEeILHOCTH. B COOTBETCTBHH cO CT. 24 Koncturynuu PO B

pabOTHHUKA TOJBKO C €ro MUCHMEHHOTO COrIACHS.
6.4.PaboTomarens npu npuHSTHH PCIIEHUY, 3aTParuBalOUIMX HHTEPECHI
COIPYZAHHKA, HE HMMCET IpaBa OCHOBBIBATBCS HA €ro IepCOHAIbHBIX JNaHHEBIX,

HCPCOHATIBPHBIX  JaHHBIX COTPYIHHKA OT HENPaBOMEPHOTO MCIIONIb30BAHMS KT
yTpaThl.
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JaHHBIX, a TaKke 00 MX mpaBaXx U O0S3aHHOCTSAX B ATOM 00JaCTH, IIPU ITOM
COTPYAHUKU HE TOJDKHBI OTKA3bIBATHCA OT MIPaB HA COXPAaHEHHUE U 3allUTY TalHBI.

6.6.OTBETCTBEHHOCTh 32 PacCIpOCTpaHEeHHe IIePCOHANBHEIX JAHHBIX HECET B
IEpPBYIO o4vepels padoroaaresb, a TaK)Ke OTBETCTBEHHBIC JIMIIA: MPEACTaBHUTENb
paboTomaressi, OTBEHAIOIHUIN 3a COXPAHHOCTh 3THUX TAHHBIX, COIJIACHO YCJIOBHSIM
TPYZOBOI'O JOTOBOPA UJIH NOJKHOCTHOM MHCTPYKIIUH.

0.7.1 maBHOE YyCIOBHE 3alIUTBl NE€PCOHAJIBHBIX JAHHBIX — YeTKasd
pernraMeHTanuss — (QYHKUMM  IpeacraBuTenedl  paboromarens, a  Takke
[IPUHAUIE)KHOCTH  pabOTHUKAM  JOKYMEHTOB, JeJI, KapTOoTeK, KYpHAaJIOB
[IEPCOHAJIBHOIO yueTa U 0a3 JaHHBIX. |

0.8.JIn1ta, BUHOBHBIE B HapPYIICHUHW HOPM, PErYIHPYIOIIMX IIOJIydeHHE,
00palOTKY U 3alUTy [I€PCOHAIBHBIX JaHHBIX PA0OTHUKA, HECYT AJUCIUIIMHAPHYIO,
aIMUHUACTPATUBHYIO, TI'PAXXIAHCKO-IIPABOBYIO HJIA YI'OJIOBHYK) OTBETCTBEHHOCTE
COIJIACHO (peaepalibHbIM 3aKOHaM.

6.9.K coTpynHuky, 3a HEUCIIOJIHEHHUE WJIH HEHAIJIe)Kalllee UCIIOJTHEHHUE IO ET0
BAHE BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIIOJEHHUIO YCTAaHOBJIEHHOTO
Iopsiika padOTHl CO CBEACHUSIMHU KOH(MUIACHIMAIBHOTO XapakTepa, padoToIaTelb
BIIpaBe IIPUMEHATH IIpeayCMOTpeHHble TpynoBeIM KoaexkcoM MUCHHMILIHHApPHEIE
B3bICKAHUS, @ UMEHHO:

- 3aMEYaHUE;

- BBITOBOD;

- YBOJIbHEHHUE;

6.9.1.Paboronarens MOXET pacTOPrHYTh TPYAOBOM IOTOBOpP IIO CBOEH
WHUILIMATHUBE IIPU pasIalleHUH OXPaHIAEMOM 3aKOHOM TalHBbI, CTABILEH COTPYIHHUKY
MU3BECTHOU B CBSI3M C UCIOJIHEHHEM UM TPYIOBBIX 003aHHOCTEMN.

60.9.2.B coorserctBun ¢ I[paxaganckum Kopekcom nuila, He3aKOHHBIMU
METOJaMU IIOJYYMBIIKE WHQOOPMAILMIO, COCTABJISIIOIIWE KOH(MUICHIHATBHYIO
TalHy, 00s13aHbI BO3MECTUTh MPUUYHUHEHHBIE YOBITKH, IIPHYEM TaKas jKe 00513aHHOCTE
BO3JIaraeTcs U Ha padOTHUKOB.

6.9.3.1loMEMO 3TOr0 COTPYIHWKHA, BWHOBHBIE B HapyIIEHHH HOPM,
PEeTyJIMPYIOIIHUX MOIy4YeHHe, 00padOTKy M 3alUTy NEePCOHATBHBIX JaHHBIX, HECYT
JUCHUILNTMHAPHYIO, aIMUHHUCTPATUBHYO, I'PaXKIAHCKO-IIPABOBYIO HMJIM YTOJIOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBUM C (hellepajIbHBIMU 3aKOHAMU.

6.9.4.K yrojoBHOU U aIMHUHUCTPATUBHOM OTBETCTBEHHOCTH IIPUBIIEKAIOTCS
PYKOBOAWTE/Ib OpraHu3allii, I[IPeACTaBUTEIIM PYKOBOJUTEIS, BHHOBHBIE B
pasTIalliCcHUH ME€PCOHAIBHBIX NaHHBIX Pa0OTHHUKA, WK XK€ NPYroe IOKHOCTHOE
IO, OTHaBIlEe pacHOpsDKEHUE MCIOJIb30BaTh TO WM HHOE OTpaHUYEHHE WIIH
CaMOCTOSITEJIBHO UCIIOJIHUBIIIEE JaHHOE paclopshKEHHUE.
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6.9.5.HenpaBoMOYHOCTE NEATENEHOCTH OPTraHOB rOCYZIapCTBEHHOM BJIACTH U

OpraHu3aluy IO cOOPY M UCHOJB30BAHUIO IEPCOHATBHBIX IAHHBIX MOMET GLITEH
YCTaHOBJIEHA B CYyAeOHOM ITOpSIIKE.

:a-'*-.-._



